PaccmoTtpeno: YTBEpKAECHO:
Ha 3aceaHuu MeJarornueckoro
coBeta MBY J10 «IPTC»

[TpoTokon Ne 3 or 03.03.2022

2

o~
‘79160 w2 qobp\e
¥ > unuem°

IHouo:xenue
0 HOPMATHBHOM JIOKAJIbHOM aKT€ MYHHMIUINAJBHOIO OI0IKETHOIO yUPesKIeHUsI
JTOIOJHUTEJIBHOr0 o0pa3oBanus «LleHTp pa3BUTHA TBOPYECTBA U CIIOPTA»

1.001ue moJ1oKeHus

1.1. TloyoxxeHne O HOPMATHBHOM JIOKJIbHOM akTe (manee — IlomoxkeHue)
MYHULIMIAIBHOTO  OIOJDKETHOTO  YUPEKICHHUS  JOMOJHUTEIILHOTO  00pa30BaHUs
«lleHnTp pa3BuTHsA TBOpUYECTBA W cropTa» (majnee — YUPEKJICHHE) yCTaHABIHWBACT

enuHble TpeOOBaHUA K HOPMATHUBHBIM JIOKAJBHBIM aKTaM, HX [OATOTOBKE,
OQOpPMJICHUIO, TPUHSITHIO, YTBEPKICHHUIO, BCTYIUICHUIO B CHIIy, BHECEHHIO
W3MEHEHUN U OTMEHE.

1.2. Hacrosimiee I[lonokeHue SBISETCSI HOPMATHUBHBIM JIOKAJbHBIM AKTOM
VYupexaeHus: u 00s13aTeIbHO K UCIOJHEHUIO BCEMHU yUYaCTHUKAMHU 00pa30BaTEIbHBIX
OTHOUIEHHUI.

1.3. TlomoxeHne MOATOTOBIEHO Ha OCHOBaHMU DeaepanbHOr0 3aKOHA OT
29.12.2012 r. Ne273-®3 «O06 obpazoBanuu B Poccuiickoit denepanuny», TpyaoBoro
kojzekca PO (manee - TK P®), I'paxxnanckoro Kongekca PO (nanee - 'K PD), Ycrasa
YupexaeHusl.

1.4. JlokanbHBIM HOPMATHBHBIM aKT YupexaeHus (janee - JOKaJbHBIM aKT) -
3TO HOPMATUBHBIA MPABOBOM JOKYMEHT, COJEpPKAllUi HOPMBI, PETYJIUPYIOLIHE
oOpa3oBaTenbHbIE OTHOIIEHUS B YUPEXKIECHUU B MpeEJeax CBOCH KOMIIETEHIIUU B
COOTBETCTBMM C 3aKOHOJATelbCTBOM Poccuiickori dexepaunu, B IOPSIKE,
YCTaHOBJIECHHOM Y CTaBOM Y UpPEKICHHUS.

1.5. JlokanbHBIE aKThl YUpEKICHHS NEUCTBYET TOJIBKO B IpPEAEIaX NAHHOU
oOpaszoBaTeILHON OpraHu3allii U HE MOTYT PETyJIUpPOBaTh OTHOIIICHUS BHE €€.

1.6. JlokayibHBIE AKThl M3/IAIOTCS MO OCHOBHBIM BOIPOCAM OpPraHU3alUU U
OCYILIECTBJICHUSI 00pa30oBaTEIbLHON ACATEIBHOCTH YUPEKICHHUS, B TOM 4YHUCJE IO
BOIMPOCAM, PEMIAMEHTUPYIOUIMM TMpaBWIa MOpUEMa YYalllUXCs, PEXKUM 3aHITUH
ydamuxcsi, GopMbl, IEPUOIUUYHOCTD U TIOPSJIOK TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U
MMPOMEKYTOUYHOW aTTECTAlMM YYalllUXCs, MOPSJAOK M OCHOBaHWUS INIEPEBOJA W
OTUYHUCJICHUS YUYAIIUXCS, TTOPATOK 0OPOpPMIICHUSI BOZHUKHOBEHUS, IPUOCTAHOBIICHUS U
MPEKPAILCHHUs] OTHOIICHUN MEXAYy YUpeKICHUEM, YJalluMuCs U (WIU) pOaUTEISIMA
(3aKOHHBIMU TIPEACTABUTEIIIMHI ) HECOBEPIIEHHOJIETHUX YUaIUXCSI.

1.7. JlokanbHble aKTBhlI, COOTBETCTBYIOIINE BCEM TpeOOBaHUIM



1.8. Hopmbl JTOKambHBIX aKTOB, YXYIIAIONINAE IMOJOKEHUE YYAIIUXCS WA
pabOTHUKOB YUpeXACHUS 10 CPABHEHHUIO C TIOJIO)KEHHEM, YCTaHOBJIECHHBIM
3aKOHOJIATEIBCTBOM 00 00pa3oBaHUM, TPYIOBBIM 3aKOHOJATEIBCTBOM JIMOO
MPUHATBIE C HAPYLIEHUEM YCTAHOBJIEHHOTO TIOpPSA/KA, HE TMPUMEHSIOTCS U
MOJJIEKAT OTMEHE.

1.9. JlokanbHble aKThl YUpEXKIACHHUS YTPAuyMBAIOT CUJIY (IOJHOCTHIO WJIM B
OTJICJILHOM YacTH) B CJIEIYIOUIUX CIydasX:

- BCTYIUICHUE B CHJIy AaKTa, NPU3HAIOMIErO JAHHBIA JIOKAJIbHBIA aKT
yTPaTUBUIUM CHUITY;

- BCTYIJICHUE B CHJIY JIOKAJIBHOTO aKTa OOJbIIEH IOpUIAYECKON CHIIBI,
HOPMBI KOTOPOT'O MPOTUBOPEYAT MOJIOKEHUAM JAHHOTO JIOKAJIbHOTO aKTa;

-  NpU3HAHWE CYIOM WJIH HWHBIM  YIIOJHOMOYEHHBIM  OpPraHOM
rOCyJJapCTBEHHOM BIIACTH JIOKAIBHOTO aKTa YUYPEKICHHUS IPOTUBOPEHALLINM
JNEHUCTBYIOLIEMY 3aKOHOAATEILCTBY.

1.10. JIokanbHbIN aKkT YUpexAeHHs, YTPaTUBIIUN CHITYy, HE TMOIJICKUT
VICIIOJIHEHUIO.
2. leuun U 3a1a4u

2.1. Hensamu u 3agavyaMu HacTosimero [lonoxxenue SBISIOTCA:

- CO3JaHHE €OUHOW U COIVIACOBAHHOM CHUCTEMBI JIOKAJIBHBIX AaKTOB
YupexneHus,

- o0ecrneyeHue NpUHIMIA 3aKOHHOCTU B HOPMOTBOPYECKOM AESATENbHOCTU
Yupexaenus;

- COBEpLIEHCTBOBAaHUE MpOLECCa MOATOTOBKU, O(DOPMIICHHMS, TIPUHATHS U
peanu3anuu JOKaJbHBIX aKTOB;

- OpenoTBpallleHHe JyOIMpOBaHMS PpEryJMpOBaHUS OOUIECTBEHHBIX U
00pa3oBaTeIbHBIX OTHOLIEHUHN B YUpPEKICHUU.

3.  Buapl JOKAJBLHBIX aKTOB

3.1. B COOTBETCTBUHU C YcraBoMm eATEIILHOCTD Yupexaenus
pErIaMEHTUPYETCS  CHEAYIOIMMU BUIAMH JIOKAJbHBIX AaKTOB: TOJIOKECHUS,
IMOCTAHOBJICHUS, PELICHUS, IPUKA3bl, PACTIOPSIKEHUS, UHCTPYKIMHU, JOTAKHOCTHBIC
WHCTPYKIUH, npaBuia. [IpeAcTaBIeHHbIN MEpEYEeHb BUIOB JOKAJIbHBIX AKTOB HE
SABJIIETCS] UCUEPTIBIBAOIIINM.

3.2. JlokanbpHbIE AaKThl, PErIAMEHTUPYIOUIME OpPraHU3aIlMOHHBIE AaCIEKThI
JESATEIILHOCTH Y UPEKICHUS:

-IlpaBunia mnpuema B VYupexnaeHue (BKIOYas TOPSIOK OGOpMIIEHUS

BO3HUKHOBEHUS, U3MEHCHHS M IIPEKpaIIeHUs 00pa30BaTeIbHBIX OTHOIIICHHUH );

- [TpaBuia BHYTpEHHETO pacniopsiika y4aluxcs;

- [TpaBuia BHYTpEHHETO TPYJIOBOTO PACIIOPAJIKA;

- lllTaTHOE pacniucanue YUpexKaeHus;

- [Tporpamma pa3BuTusi YUpexkIeHus;

- [lopsinok opraHu3aiuu 1 MpoBeJeHUsI CaMOOOCIEIOBAHUS B Y UPEIKICHNUH;

- WHBIC JIOKAJIbHBIC aKThI.

3.3. JlokanpHble  aKTbl, PErIAMEHTUPYIOUIUME  TOPSAOK  YNpaBICHUS



Yupexenuem:

- [Tonoxenne 00 0011EM COOpAaHNHU TPYAOBOTO KOJIJIEKTUBA Y UPEXKICHUS;

- [IonoxeHne 0 merarornyeckoM CoBeTe Y UpeKICHUS;

- [lonoxeHne o poaAUTENbCKOM COOpaHUM Y UpeKICHMS;

- UHBIC JIOKAJIbHBIC aKThl Y YpEKICHUS.

3.4. JlokaibHbIE aKTBI, perIaMEeHTHPYIOLINE OpraHU3aLHIo
o0pa3oBaTeNbHOrO Mpolecca:

- OCHOBHas1 00pa3oBaTesbHAas MporpaMma Y YpexI1eHus;

- yueOHBIN T1aH Y UpexXICHHUS;

- KaJICHapHbIN yueOHbIi rpaduk YupexxaeHus.

3.5. JlokampHblE ~ aKThl,  pErjJaMEHTUPYIOIIMEe  MpaBa  pPaOOTHUKOB
VYupexaenus, poguTesiel (3aKOHHBIX MPEICTABUTEINEH) YUaIINXCA:

- [lonnoxenne o mnpodecCuoHaIbHON HATHKE IMENarorMueckux pabOTHUKOB
VYupexaenus (Koaekce npodeccuoHaIbHON ATUKH);

- [lopsinox  noctyna pabOTHUKOB VYupexJIeHUs K HH(DOPMALMOHHO -
TEJIEKOMMYHUKALlMOHHBIM CETAM M 0a3aM JAaHHBIX, YYEOHBIM U METOJUYECKUM
Marepuaiam, MaTepPUAIBHO-TEXHUYECKUM CpeACTBaM oOecrnieueHus
00pa30BaTeIbHON JAESITENbHOCTH;

- [lonoxenne o0 arrecTaMOHHON KOMUCCUU YUpeKICHUs (AJ11 MPOBEACHUS
aTTecTallud TeJaroruueckux pabOTHUKOB Ha COOTBETCTBUE 3aHUMAEeMOMU
JIOJKHOCTH);

- [TostoxkeHne 0 KOMUCCUH IO YPETYIUPOBAHUIO CIIOPOB MEXKY YYaCTHUKAMH
00pa3oBaTeIbHbIX OTHOLLIEHUN B Y UPEKICHUU;

- VHBIC JOKAJbHBIE AKTBHI.

3.6. IlepeueHb BUIIOB JIOKAIBHBIX AKTOB U KOHKPETHBIX JIOKAJIBHBIX AKTOB HE
SBJIIETCSI MCYEPINBIBAIOIIMM. YUpEXKICHWE HMEeT TMpaBo pa3padaThiBaTh,
IIPUHUMATh U YTBEPKIATh UHBIE JIOKAJIbHBIEC AKTHI.

4. Tlopsiaok MOArOTOBKH JIOKAJbHBIX AKTOB

B VuypexneHun yCTaHaBIMBAETCA CIEAYIOIIMM MOPSAOK IMOArOTOBKH
JIOKaJIbHBIX aKTOB:

4.1. MHuumaTtopoM NOATrOTOBKH JIOKAJIBHBIX AKTOB MOTYT OBITh:

- YYpEIHUTEIb;

- Oprasbl yIpaBJIeHUs 00pa30BaHUEM;

- QIMUHHCTpALMA YUpexIeHUs B JIMLE €€ PyKOBOIUTEIA, 3aMECTUTEICH
PYKOBOIUTEIIS;

- OpraHbl rocy1apCTBEHHO-00IECTBEHHOTO yIIPABICHUS Y YpeKICHMUS;

- y4acTHUKHU 00pa3oBaTeNIbHbIX OTHOIICHUH.

OcHoBaHMEM [JI NOATOTOBKM JIOKAJIBHOTO aKTa MOTYT TakKXe SIBIATHCS
U3MEHEHUSI B 3aKOHOAATenbcTBe P@ (BHEceHHWE W3MEHEHUWH, W3JaHUE HOBBIX
HOPMATHUBHBIX IPABOBBIX AKTOB).

4.2. TIpoeKT JOKadbHOTO aKTa TOTOBHUTCS OTACJIbHBIM PAOOTHUKOM HIIU
rpynmnoil pabOTHUKOB MO MOPYYEHHUIO PYKOBOIAUTENS YUpPEKIEHUs, a TaKKe
OpraHoM CaMOYTIPABJIEHUS Yupexnenus, KOTOPBIi BBICTYITNJI c
COOTBETCTBYIOILIEU MHUILIUATUBOM.



4.3. TlonrotoBKka JIOKJIBHOTO aKTa BKJIIOYAaeT B ce0S H3ydeHUe
3aKOHOAATENbHBIX U MHBIX HOPMATHBHBIX aKTOB, JIOKAJIBHBIX aKTOB Y UpPEkKICHHUS,
pErIaMEHTUPYIOIIUX T€ BOMPOCHI, KOTOPBIE MPEAIOIAraeTCsl OTPA3UTh B MPOEKTE
HOBOTO aKTa, U Ha 3TON OCHOBE BBIOOpP €T0 BUIA, COJEPKAHMS U MPE/ICTaBIICHUE
€ro B MMCbMEHHOM (hopMme.

4.4. TlonrotoBka HanboJiee BaXKHBIX JIOKAJIBHBIX aKTOB (ITPOEKTOB PEIICHUN
coOpaHuli, TMEICOBETOB, OPraHOB CaMOYMPABICHUS, MPUKA30B, IOJIOKEHUMH,
MpaBWI) JIOJDKHA OCHOBBIBATHCS HAa pe3yJbTaTax aHajiu3a OCHOBHBIX CTOPOH
JESATENbHOCTH Y UPEXKAECHUS], TEHACHIIMN €€ Pa3BUTHUS U CIOKUBIICUCS CUTYAIUU.

45. ITo BompocamMm mpueMa Ha padoOTy, NEPEBOJOB, YBOJbHEHU,
MPEIOCTABJIEHUS] OTIYCKOB, MOOIIPEHUN WM NPUBICUYCHUS COTPYIAHUKOB K
JUACHUIUIMHAPHON WJIM MaTEpHAIbHOM OTBETCTBEHHOCTH W3JIAIOTCS NPUKA3bl B
cootBercTBHM ¢ TK PO.

4.6. TIpoeKT JIOKAJIBHOTO aKTa MOXXET OBbITh MPEACTABICH Ha OOCYXIECHHE.
dopMbl npeACcTaBICHUS i 00CYKIEHHUSI MOTYT OBITh Pa3IUYHBIMU, HAIIPUMED,
pa3MelieHre MpoeKTa JIOKAJbHOTO aKTa Ha WH(OPMAIMOHHOM CTEHJIE B MECTE,
JOCTYITHOM i1 BceoOmmiero o6o3penus, Ha cadte MBY JIO «LPTCy,
HalpasJICHUE IIPOEKTA 3aUHTEPECOBAHHBIM JIMLaM, IIPOBEJICHUE
COOTBETCTBYIOIIETO COOpaHMsl C KOJUICKTUBHBIM  OOCYXJCHHEM TPOEKTa
JIOKQJIBHOTO aKTa U T.J.

4.7. Ilpy HEOOXOAMMOCTH  JIOK&JIBHBIM aKT MPOXOJUT  MPOUEAYPY
COTJIACOBAHMSI.

5. Ilopsaaok NPUHSATHA U YTBEPKIACHHUS JIOKAJIBbHOI0 aKTa

5.1. JlokanpHBI aKT, NPOWIEAIINN NPOLEAYPY PAaCCMOTPEHMS, MOMJICKUT
MPUHITAIO W YTBEPKIACHUIO PYKOBOAUTEIEM YUPEKICHUS B COOTBETCTBUH C
YcraBom YupexaeHus.

5.1. JlokanpHble aKThl YUpEXKIACHHUS MOIYT HNPUHUMATHCS PYKOBOIUTEIIEM,
o0muM  coOpaHWeM TpPYJAOBOTO KOJUIGKTHBA, IE€arOTUYECKUM  COBETOM,
METOJMYECKHUM COBETOM, YTIPaBJISIOMIMM COBETOM JIMOO WHBIM OPTraHOM
CaMOYIIPABJICHUsI YUPEXKACHUs, HAJACICHHBIM NOJHOMOYMSMHU II0 IPUHATHUIO
JIOKQJIBHBIX AKTOB B COOTBETCTBHUM C YCTAaBOM YUPEXKICHHS - MO MPEAMETAM HX
BEJICHUS U KOMIIETCHIIUU:

- OO6mmuM cobOpanueM pPaOOTHHKOB YUPEXKICHUS —  JIOKaJIbHBIC
HOPMATUBHBIE aKThI, COAEPKAIIME HOPMBI TPYJOBOTO MTPaBa;

- Ilemarorn4eckuM COBETOM YUpPEKICHUS — JIOKAJIbHBIE HOPMATUBHBIC
aKTbl, COJICPIKAIINE HOPMBI, PETYJIHPYIOIIHE 00pa3oBaTeIbHbIE OTHOIIICHHUS.

[Topa1oK TpPUHATUS PEUICHUH KOJUIETHUAIBHBIMUA OpraHaMu YyHpaBJICHUS
Yupexnaenus, ykazaHHbiMu B 1. 6.1 Hactosimiero Ilopsiaka, periiaMeHTHUpOBaH
COOTBETCTBYIOIMMUMHU TosiokeHusiMu  ([lonokeHre O TenaroruueckoM COBETe
Yupexaenus, [Toaoxenne o coOpaHuU TPYIOBOTO KOJJIEKTHBA Y UPSIKICHHS).

5.2. I[lpu OpUHATUU JIOKAJIBHBIX aKTOB, 3aTPAarMBalOlMX IpaBa ydalluxcs,
YUUTHIBAETCS MHEHUE POAUTENCH (3aKOHHBIX TPEACTABUTEIICH ) yUAIINXCSI.

53. He nmoanexaT TOPUMEHEHHIO JIOKAJIbHBIE aKThl, YXYIIAIONIUE
MOJIOXKEHUE PAOOTHUKOB TIO CPAaBHEHUIO C TPYJIOBBIM 3aKOHOJATEIHCTBOM,



KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSMH, d TAKKE JTIOKAIbHBIE AKTHI, IPUHSATHIC
C HapylLICHUEM NOPSIKA yUeTa MHEHUS MPEJICTABUTENILHOTO OpraHa paOOTHUKOB.
5.4. Ilpomeamumii NOpouUEAypy NPUHATHUSA JIOKAJIBbHBIM aKT YTBEPKIACTCS
pykoBoauteneM YupexaeHus. [Ipouenypa yrBepxkaeHus oQopMiIsieTcs: MpuKazom
PYKOBOAUTEIIS Y UPEKIACHUS.
5.5. JlokanpHble HOPMATUBHBIE aKThl YTBEPKIAOTCS IPUKA30M TUPEKTOpPA U
BCTYIAIOT B CUJTY C 1aThl, YKa3aHHOW B MPUKA3E.

6. OdopmiieHHe JIOKATBHOI0 aKTA

OdopmieHne JIOKaJbHOTO aKTa BBIIOJHSAETCS B COOTBETCTBHH  C
TpeboBanusimu Hammonansnoro crangapra PO T'OCT P 7.0.97-2016 oT
08.12.2016 «Cuctema cranmapToB 1o uHpopmanuu, OUOIMOTEYHOMY U
U3aTeabCKoOMy  zieny. OpraHu3alMOHHO-pacHoOpsSIUTENbHAs  JOKYMEHTALMS.
TpeOGoBanus Kk opopmMIeHUIO JOKYyMEHTOB». [Ipu 3ToMm:

6.1. CrpykTypa JIOKaJbHOTO aKTa JOJDKHA oOecreduBaTh JIOTUYECKOE
Pa3BUTHE TEMBI IPABOBOT'O PETYJINPOBAHUS.

6.2. HopmartuHble mpennucanusi opOpMIISIOTCS B BHUJI€ IIYHKTOB, KOTOpBIE
HYMEpYIOTCsl apaOCKUMH LuppamMu ¢ TOYKOM M 3arojoBKOB HE MUMEIOT. [IyHKTBI
MOTYT MOAPA3JEIATbCS Ha MOJAMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WU
1IM(PpoBYIO HyMEpaIUIo.

6.3. 3HauuTeIbHBIE M0 00BEMY JIOKATIbHBIE aKThl MOTYT JEJIUTHCS HA TJIABBI,
KOTOPbIE HYMEPYIOTCS PUMCKUMH LIU(PPAMU U UMEIOT 3ar0JIOBKH.

6.4. Eciu B JIOKaJbHOM aKT€ MPUBOAATCS TAaOJULIbI, Tpa(UKH, KAPThI, CXEMBI,
TO OHM, Kak TMpPaBUJIIO, JOJKHBI OQOPMISAITECS B BUIAE NPWIOKEHUH, a
COOTBETCTBYIOIIME IMyHKTHI aKTa JOJKHBI UMETh CCHUIKM Ha 3TH MPUIIOKEHHUS.

6.5. JlokanpHBII aKT C TPUWIOKEHUSMH JOJDKEH HMETh CKBO3HYIO
HYMEPALMIO CTPAHMII.

6.6. JlokanpHBIN aKT W3JIAraeTcsl Ha rocyJapCcTBEHHOM si3bike PD u momxeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.7. CtpykTypa JOKaJIbHOTO aKTa JIOJKHA OBITh JIOTUYECKH 0OOCHOBaHHOM,
OTBEYAIOIICH WENsIM W 3aJa4aM IPaBOBOIO PETYJHMPOBAHMS, a TaKKe
o0ecrieunBaoIIel JOTUYECKOE pa3BUTHE W MPAaBWIBHOE NOHHMMaHUE JIaHHOTO
JIOKAJIBHOTO AKTA.

6.8. B JIOKaJIBHBIX aKTax AAKOTCA OMNPEAEICHUS BBOAMMBIX HOPUAMYECKUX,
TEXHUYECKUX U JAPYTUX CHEHUAIbHBIX TEPMHHOB, €CIM OHU HE SBIAIOTCS
OOILIEU3BECTHBIMM W  yNOTpPeOJIIEeMbIMH B  3aKOHOJAATeNnbcTBEe Poccuiickoi
denepaly U peruoHaAIbHOM 3aKOHO/IaTEIBCTBE.

6.9. He momyckaercs mepenuchiBaHue ¢ 3aKOHOB. [Ipn HEOOXOAMMOCTH 3TO
JieaeTcsi B OTChUIOYHOM (popme.

7. OcHOBHBIE TPeOOBAHMS K JIOKAJIbHBIM aKTaAM
JloxanbHble akThl LleHTpa 10KHBI COOTBETCTBOBATH CIICYIOLIAM
TpeOOBAHUSIM:
7.1. Ionoscenue
JOJDKHO COZepXkaTh CIeIylolue o0s3aTeiabHble PEKBU3UTHI: 0003HauYEHHE



BUJIa JIOKAJHHOTO aKTa; €ro HauMEHOBaHUWE; TPUdBl TPUHATHS, YTBEPKICHUS,
COTJIACOBAHMS; PETUCTPALMOHHBIA HOMEp; TEKCT, COOTBETCTBYIOLIHUMA €ro
HAaMEHOBAHUIO; OTMETKY O HAJUYUU MIPUIIOKEHHS U COTJIACOBAHMS.

7.2. Ilpaguna

JOJDKHBI COJIEpKaTh CIENyIoUe 00s3aTelbHble PEKBU3UTHI: 00O3HAUCHHE
BUJIa JIOKAJIBHOTO aKTa; €ro HauMEHOBaHHWE; TPU(BI NPUHITHUS U YTBEPKICHUS;
TEKCT, COOTBETCTBYIOIIUN €0 HAUMEHOBAHUIO; OTMETKY O HAJIMYUU HPHUIIOKEHUS;
PEruCTpaMOHHBIN HOMED.

7.3. Hncmpykuuu

JIOJKHBL COJIEPkKATh CIIEYIONIUe O00s3aTeIbHbIe PEKBU3UTHI: 0003HAUYEHUE
BHJIa JIOKAJTBHOTO aKTa; €r0 HaMMEHOBAHWE; TPU(BI MPUHATHS U yTBEPKICHUS;
TEKCT, COOTBETCTBYIOIIUI €r0 HAUMEHOBAHUIO; OTMETKY O HAJIMYUU MPUIOKEHUS;
PETUCTPALlMOHHBINA HOMED.

7.4. Ilocmanoenenue

JIOJDKHO COJIEpKaTh CIIEAYIONINE 00s3aTeNbHbIE PEKBU3UTHI: 00O3HAUYCHHE
BHU/Ia JIOKAJbHOTIO aKTa; €ro HauMEHOBAaHWE, MECTO W JaTy IPUHSITHUS; TEKCT,
COOTBETCTBYIOIIUNA €ro HAMMEHOBAHUIO; JOJDKHOCTh, (aMUIMIO, WHUIIMAIBI U
MOANUCH JIUIIA, BBIHECIIETO TOCTAHOBJIEHUE; OTTUCK MEYaTH.

7.5. Pewenusn

JIOJDKHBI COJIEpKaTh CIENyIoONIUue 00s3aTebHbIEe PEKBU3HUTHI: 00O3HAUYCHHE
BHJIa JIOKAJBHOI'O aKTa; MECTO U JAaTy MPHUHSITHS; TEKCT; IOHKHOCTh, (paMumuio,
WHUIIMAJBI U TIOAUCH JIUIIA, TPUHSBIIETO PEIICHUEe, OTTUCK MeYaTH.

7.6. Ilpukazel u pacnopsaxcenHus JHUPEKTOpPa YUPEKICHUSA JIOJDKHBI
colepKaTh  CJENyIomKe o0sA3aTelbHbIe PEKBU3UTHI: O0O3HAUYCHHE  BHJIA
JIOKaJIbHOTO aKTa W €ro HauMEHOBAaHMUE, MECTO U JaTy MpPUHSTHUS,
pPETUCTPALMOHHBIA HOMEP; TEKCT; JOJDKHOCTh, (DAMUIINIO, WHULMAJIBI U MOJMKUCH
nupekTopa YupexaeHus. [Ipukassl U pacnopssKeHUs BBITIOJNHSAIOTCS Ha OJlaHKe
YupexaeHus.

7.7. Ilpomoxonvt u akmul NOJDKHBI COJCPKATH CIICIYIOIMINE O0s3aTEIbHBIC
PEKBU3UTHI: 0003HAUCHUE BHJIA JIOKAJTHHOTO aKTa; MECTO U JaTy MPUHSATHUSA, HOMED;
CIIMCOK MPUCYTCTBYIOIINUX; TEKCT, COJEp KAl MOBECTKY [IHSA, ONKHCAHUE XOJa,
MopsiJiIKa M TMPOIEAYPhl COBEPIIAEMBIX OMPENETICHHBIX (FOPUANYECKH 3HAYUMBIX)
JEUCTBUN JMOO OTCYTCTBHE OMpPEICICHHBIX (DaKTOB; JODKHOCTH, (HaMHIIUIO,
WHULMAJIBI U MOJNUCH JUla (JIUI]), COCTABUBIINX WJIA MPUHUMABIIUX y4acTHE B
COCTaBJIEHUU MPOTOKOJIA UJIU aKTa.

7.8. Memoouueckue pexomenoayuu

JIOJDKHBL  COJIEpKaTh ClIeyIolue oOs3aTebHble PEKBU3UTHI: 0003HAUYEHUE
BHUJIa JIOKQJIHHOTO aKTa; MECTO M JaTy NpPUHSATHUS; HAUMEHOBAHUE, TEKCT,
COOTBETCTBYIOLIUM €r0 HAWMMEHOBAaHUIO W COAECPXAIIUMKA YKa3aHUE Ha BHU],
HAaUMEHOBAaHUE W J1aTy MPHUHATUA TPaBUJ WIM HUHCTPYKIUH, HOPMBI KOTOPBIX
Pa3bSCHSIOTCSA, KOHKPETU3UPYIOTCS WM JACTAIU3UPYIOTCS METOAMYECKUMU
pPEKOMEHIAIUSAMU; JOHKHOCTD, (haMUJTUIO, HMHHUIMANIBI JTUIA (JUI]), COCTABUBIITUX
METOJUYECKUE PEKOMEH Il H.

7.9. Ilpozpammel u naamnsi

JIOJDKHBI COJIEPYKaTh CIICMYIONINE O00s3aTeIbHbIE PEKBU3ZUTHI: 00O3HAUCHHE



BHJIa JIOKAJIBHOIO aKTa; MECTO W JaTy MPUHATHSA, HAUMEHOBAaHUE U TEKCT
JIOKAJIbHOTO aKTa, COOTBETCTBYIOLIME €0 HAUMEHOBAHHUIO.

7.10. Hoaxcnocmuas uncmpykyus padoomuuka

JOJDKHA COAEpXkKaTh CIEAYIOLIUE pPa3Aeiibl: OOIIME IMOJIOKEHUS; OCHOBHbBIE
3aja4d; IpaBa, IpeAoCTaBisieMble pabOTHUKY, M €ro  0oOsA3aHHOCTH;
B3aUMOJICUCTBUS; OTBETCTBEHHOCTh 34 HEKAYECTBEHHOE U HECBOEBPEMEHHOE
BBINIOJIHEHHE (HEUCIOIHEHHE) OOS3aHHOCTEM, MPENTyCMOTPEHHBIX JOJKHOCTHOU
UHCTPYKIMEH; TpeOOBaHUS K paOOTHUKY.

[Tpu pa3paboTKe MOKHOCTHBIX HMHCTPYKIHMHA pPaOOTHUKOB PEKOMEHIYETCS
pykoBozctBoBathes [Ipodeccuonanbubiii ctanaapt "llegaror 1ONOJIHUTEIBHOTO
oOpa3oBaHMsI AETEH M B3POCIHBIX ' yTBEPKICH MpHKa3oM MUHUCTEpCTBA Tpyla U
counabHOM 3amuThl Poccuiickoit deneparuu ot 5 mas 2018 roma N 298H.

7.11. Ilpy MOATOTOBKE JIOKAJIBHBIX aAKTOB, PETYJUPYIOIIUX COLMAIBHO-
TPYIOBBIE  OTHOLICHUS (HampUMep, KOJUIEKTUBHBIM  JOTOBOp, IIpaBuia
BHYTPEHHET0 pacrnopsiika u Ap.) CIE€IyeT pyKOBOJACTBOBATHCSI PEKOMEHIAIUSIMH O
HUX.

7.12. Cpeny JOKaJbHBIX AKTOB YUPEXKJECHHS BBICIIYIO IOPUIUYECKYIO CHILY
uMeeT YcraB YupexaeHus. [loaTomy npuHuMaemble B YUPEKIECHUN JIOKAJIbHBIC
aKTbI HE JIOJKHBI IPOTUBOPEYHUTH €T0 Y CTABY.

8. lokymeHTAIIUA
8.1. OOs3aTenbHON  perucTpaluy  HOAJeXaT  MOJIOKEHHs, IMpaBUIIA,
WHCTPYKIMH, IPUKA3bl U PACIIOPSIKEHUS TUPEKTOPA Y UPEKACHUS.
8.3. Peructpanus monoxeHW, MpaBuUiI U WHCTPYKIIMI OCYIIECTBISETCS HE
MO3/IHEE JHS WX YTBEPKIACHUS JUPEKTOPOM YUpPEKICHUS, IPUKA30B W
PAaCIOPSHKEHNUN TUPEKTOPA Y UpPEKACHUS — HE NMO3HEE THA UX U3TaHUS.

9. INopsiioK BHeCeHHsI H3MEHEHUI 1 IONOJTHEHUI B JI0KAJIbHbIE AKThI

9.1. B neiicTByromue B YUpekKICHUU JOKATbHBIC aKThI MOTYT ObITh BHECEHBI
V3MEHEHUS U JOTIOJIHEHUS.

9.2. Tlopsinox BHECEHUS WU3MEHEHUM W JOMOJHEHUM B JIOKAJIbHBIE AKTHI
YupexIeHun OIpenesieTCs B CaMUX JIOKAIBHBIX aKTax. B oCTalbHBIX Ciydasx
VM3MEHEHUS U JOTOJIHEHHUS OCYILIECTBIISIIOTCS B CIIEAYIOLIEM HOPSIIAKE:

9.2.1. BHeceHue HM3MEHEHMH W JOIMOJIHEHHI OCYIIECTBIISIETCS B TMOPSAKE,
YCTAHOBJIEHHOM B JIOK&JIbHOM HOPMATHUBHOM aKT€, HAa OCHOBAaHUH KOTOPOrO
BHOCSITCSI UBMECHEHUS,

9.2.2. HN3MeHEHMST W JOMOJIHEHUS B JIOKAJIbHBIE AaKThl BHOCSTCS MYTEM
M3JaHUsl TpUKa3a JUPEKTOpa YUPEKIACHUS O BHECEHUU U3MEHEHUW WU
JIOTIOJIHEHHUH B JIOKAJIbHBIA HOPMATUBHBIN aKT;

9.3. M3MmeHeHus U JOMOJIHEHUS B JIOKAIBHBIM aKT BCTYMAIOT B CUJIy C JAThI,
YKa3aHHOM B IIPUKA3€ O BHECEHUU W3MEHECHUW WJIM JIOTOJHEHUN B JIOKAIbHBIN
HOPMATUBHBIN aAKT.

9.4. VI3MeHeHMS U JOTIOJHEHUS B IPEANMUCAHUS U TPEOOBAaHMSI, IPOTOKOJIBI U
aKThl, METOAWYECKHUE PEKOMEHJAIMU, aKThl O IPU3HAHWUU JIOKAJIBHBIX AKTOB
YTPaTUBLIMMHU CUJTY, HE BHOCSTCS.



10. 3aka04uUTeIbLHBbIE MOJI0KEHUS

10.1. Hacrosimee IlonmoxkeHne mMOMNEKUT 00sS3aTEILHOMY PaCCMOTPEHUIO
OpraHOM CaMOYIIPAaBJICHUS Y YPEKICHHUS.

10.2. ITonokeHHe BCTYMAET B CHIIy C JATbl €r0 YTBEPXKACHUS IPUKA30M
IUPEKTOpa YUpEKICHUS.

10.3. IlosoxkeHne yTpaunBaeT CUILy B cllydae NMpUHATUS HOBOro IlonoxkeHus
O JIOKQJIbHBIX aKTaxX.

10.4. Bompocsl, He yperyJaupoBaHHbIe HacTosAmmM llonoxkeHuem, mojmexar
YPETYJIMPOBAHUID B COOTBETCTBUH C JICUCTBYIOIIMM 3aKOHOJATENLCTBOM PO,
YcraBoM YupexaeHuss W UHBIMH  JIOKAJIBHBIMM HOPMATUBHBIMU  AKTAMU
YupexneHusl.

10.5. 3a HeucnoiaHEHWE WM HEHAJJIEXKAlllee HCIOJHEHUE TpeOOBaHUM,
YCTAHOBJIEHHBIX B JIOKAJIbHBIX aKTaX Y UPEKICHHUS:

- COTPpYOHUKH YUpEKICHUS HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C
YcraBom Yupexaenus, TK PO;

- yyamuecs, UX poIuTenu (3aKOHHBIE TMPEACTABUTENIN) HECYT
OTBETCTBEHHOCTh B MOpsAKe U (hopmax, MPEeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM
P®, iokanpHBIMU HOPMATUBHBIMU aKTaMU Y UPEKICHUS, Y CTABOM Y UPEKICHUS.



